
Construction Purchase Order Template 
DATE 

COMPANY LOGO 

PO NUMBER 

CUSTOMER NO. 

SALESPERSON 

CREDIT CARD NO. 

CHECK NO. 

PURCHASE ORDER TO: BILL TO: SHIP TO: IF DIFFERENT THAN BILLING 

https://www.smartsheet.com/try-it?trp=9181&utm_source=template-pdf&utm_medium=content&utm_campaign=Construction+Purchase+Order-pdf-9181


LABOR 

NO. DESCRIPTION HOURS RATE TOTAL 

LABOR SUBTOTAL 



MATERIALS 

NO. DESCRIPTION QUANTITY PRICE TOTAL 

     

     

     

     

     

     

     

     

     

     

  MATERIALS SUBTOTAL  

  TAXES  

  OTHER  

  OTHER  

  TOTAL LABOR & MATERIALS  



SHIPPING METHOD  

SHIPPING TERMS  

SHIP VIA  DELIVERY DATE  

ACCEPTED BY  APPROVED BY  

DATE  MAKE CHECKS PAYABLE TO   

FOR QUESTIONS CONCERNING THIS ORDER, PLEASE CONTACT 

 

 
  



DISCLAIMER 
 
Any articles, templates, or information provided by Smartsheet on the website are for reference only. While we strive to 
keep the information up to date and correct, we make no representations or warranties of any kind, express or 
implied, about the completeness, accuracy, reliability, suitability, or availability with respect to the website or the 
information, articles, templates, or related graphics contained on the website. Any reliance you place on such 
information is therefore strictly at your own risk. 

 

 

 

 
 


	DATE: 
	PO NUMBER: 
	CUSTOMER NO: 
	SALESPERSON: 
	CREDIT CARD NO: 
	CHECK NO: 
	PURCHASE ORDER TORow1: NAME, ADDRESS, POINT OF CONTACT, PHONE, EMAIL
	BILL TORow1: NAME, ADDRESS, POINT OF CONTACT, PHONE, EMAIL
	SHIP TO IF DIFFERENT THAN BILLINGRow1: NAME, ADDRESS, POINT OF CONTACT, PHONE, EMAIL
	NORow1: 
	DESCRIPTIONRow1: 
	HOURSRow1: 
	RATERow1: 
	TOTALRow1: 
	NORow2: 
	DESCRIPTIONRow2: 
	HOURSRow2: 
	RATERow2: 
	TOTALRow2: 
	NORow3: 
	DESCRIPTIONRow3: 
	HOURSRow3: 
	RATERow3: 
	TOTALRow3: 
	NORow4: 
	DESCRIPTIONRow4: 
	HOURSRow4: 
	RATERow4: 
	TOTALRow4: 
	NORow5: 
	DESCRIPTIONRow5: 
	HOURSRow5: 
	RATERow5: 
	TOTALRow5: 
	NORow6: 
	DESCRIPTIONRow6: 
	HOURSRow6: 
	RATERow6: 
	TOTALRow6: 
	NORow7: 
	DESCRIPTIONRow7: 
	HOURSRow7: 
	RATERow7: 
	TOTALRow7: 
	NORow8: 
	DESCRIPTIONRow8: 
	HOURSRow8: 
	RATERow8: 
	TOTALRow8: 
	NORow9: 
	DESCRIPTIONRow9: 
	HOURSRow9: 
	RATERow9: 
	TOTALRow9: 
	NORow10: 
	DESCRIPTIONRow10: 
	HOURSRow10: 
	RATERow10: 
	TOTALRow10: 
	TOTALLABOR SUBTOTAL: 
	NORow1_2: 
	DESCRIPTIONRow1_2: 
	QUANTITYRow1: 
	PRICERow1: 
	TOTALRow1_2: 
	NORow2_2: 
	DESCRIPTIONRow2_2: 
	QUANTITYRow2: 
	PRICERow2: 
	TOTALRow2_2: 
	NORow3_2: 
	DESCRIPTIONRow3_2: 
	QUANTITYRow3: 
	PRICERow3: 
	TOTALRow3_2: 
	NORow4_2: 
	DESCRIPTIONRow4_2: 
	QUANTITYRow4: 
	PRICERow4: 
	TOTALRow4_2: 
	NORow5_2: 
	DESCRIPTIONRow5_2: 
	QUANTITYRow5: 
	PRICERow5: 
	TOTALRow5_2: 
	NORow6_2: 
	DESCRIPTIONRow6_2: 
	QUANTITYRow6: 
	PRICERow6: 
	TOTALRow6_2: 
	NORow7_2: 
	DESCRIPTIONRow7_2: 
	QUANTITYRow7: 
	PRICERow7: 
	TOTALRow7_2: 
	NORow8_2: 
	DESCRIPTIONRow8_2: 
	QUANTITYRow8: 
	PRICERow8: 
	TOTALRow8_2: 
	NORow9_2: 
	DESCRIPTIONRow9_2: 
	QUANTITYRow9: 
	PRICERow9: 
	TOTALRow9_2: 
	NORow10_2: 
	DESCRIPTIONRow10_2: 
	QUANTITYRow10: 
	PRICERow10: 
	TOTALRow10_2: 
	TOTALMATERIALS SUBTOTAL: 
	TOTALTAXES: 
	TOTALOTHER: 
	TOTALOTHER_2: 
	TOTALTOTAL LABOR  MATERIALS: 
	SHIPPING METHOD: 
	SHIPPING TERMS: 
	SHIP VIA: 
	DELIVERY DATE: 
	ACCEPTED BY: 
	APPROVED BY: 
	DATE_2: 
	MAKE CHECKS PAYABLE TO: 
	FOR QUESTIONS CONCERNING THIS ORDER PLEASE CONTACTRow1: 
	Image2_af_image: 


